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Department/Individual Responsible
for Maintaining/Updating Policy:

Payment Policy

. Purpose. The purpose of this Payment Policy is to establish guidelines for payments
of Member’s monthly charges.

1. Policy Statement. The following defines WHHOA’s payment policy:

1. Due Date. All charges including, but not limited to, Carrying Charges, late fees and
maintenance charges are due on the first (1) day of each month.

2. Grace Period. Although monthly charges are due on the first day of each month,
WHHOA provides up to a ten (10) day grace period. To be considered current, monthly
charges must be paid by the 10" day of the month. If the last day of the Grace Period
falls on a Saturday, Sunday or legal holiday, the payment must be made prior to the
close of business on the last business day before the Grace Period ends.

3. Late Fee. If full payment is not made before the end of the Grace Period, a $100.00
late fee will be assessed and become immediately payable. WHHOA will waive this
late fee one (1) time per member for extenuating circumstances. A Member must
request this waiver from Management.

4. Payment Plan. Members may apply in writing or request verbally to the Managing
Director to enter into a Payment Plan which may be approved in the Managing
Director’s sole & absolute discretion. The Payment Plan shall be in writing and signed
by the Member and Managing Director. Should the Member default on the Payment
Plan, the Payment Plan shall become null and void. Each Member is limited to one
Payment Plan during their membership.

5. Chronic Late. If a Member fails to pay their monthly charges by the end of the Grace
Period for four (4) consecutive months, their Membership in WHHOA shall be
terminated. In addition, a Membership shall be terminated if a Member fails to pay their
monthly charges by the end of the Grace Period six (6) times in a calendar year.
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6. Notice to Quit & Eviction. If a Member fails to make full payment by the end of the
Grace Period, the Managing Director shall provide the Member with a Notice to Quit
in accordance with the Occupancy Agreement and applicable law. Such notice shall be
hand delivered to the Member or posted at their unit. If the Member fails to make full
payment or vacate the premise by the expiration of the Notice to Quit, WHHOA wiill
institute legal action to recover possession of the Member’s unit as well as reasonable
attorneys’ fees and costs from the Member.

I11.  Authority. The Payment Policy has been approved by the Board of Directors of
Warminster Heights Home Ownership Association.

IV.  Responsibility. Implementation of this policy is the responsibility of the Managing
Director of WHHOA. The Managing Director of WHHOA has the authority and responsibility
for carrying out document retention and destruction pursuant to this Policy. Only the Board of
Directors may approve exceptions to this policy.

V. Policy Maintenance. The Secretary of the Board of Directors and/or the Managing
Director will maintain this policy and will be responsible for publication and dissemination of new
policies and revisions as approved by the Board of Directors. In addition, the Secretary and/or
Managing Director shall be responsible for obtaining interpretations of this policy for personnel
from outside counsel, as may be necessary.
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