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Warminster Heights Home  

Ownership Association, Inc. 
75 Downey Drive Warminster, PA 18974 

(P) 215-672-0610 | (F) 215-672-2431 

 

Relocation Policy 
 

Name: ______________________________________ Todays Date: __________________ 

Current Address:_____________________________________________________________ 

Phone: ____________________________ Email: __________________________________ 

This policy provides guidelines and requirements for all members who would like to 

relocate to a larger or smaller unit within Warminster Heights Home Ownership 

Association [WHHOA]. This policy has been revised/updated by the Policy Committee 

and passed by the Board of Directors as of August 27, 2025.  

Applications are processed in the order they are received and in accordance with the 

Fair Housing Laws.  

Member(s) must meet all requirements below to be considered for a relocation: 

 You must submit a written request to the management office indicating to which unit size you 

wish to relocate to be placed on the “Pending Relocation List.” 

 You must live at the current WHHOA address listed above for a minumum of 3 consecutive 

years. 

 You must be in good standing for the prior two years and remain in good standing 

throughout the relocation process. Good standing is defined as having zero late payments for 

either carrying charges, maintenance charges, loan fees, insurance fees, or non-sufficient funds 

(NSF) charges. You cannot have been filed in court for any reason or have received any type of 

notice from WHHOA indicating that you, or any of your guests, are not condusive to a 

cooperative environment. If your file contains any letters or information from the office 

indicating you or your guests were a problem management will need to investigate before 

proceeding any further. If a FH resident is on repayment agreements with HUD, the 

repayment must be paid in full before being able to transfer to regular housing. 

 Your unit must have been maintained in a clean and orderly manner both inside and outside. 

This means that upon inspection, inside the unit must be clean, decluttered, free of all dirt and 

no cracking paint or walls. Outside, the yard must be neat with cut grass, trimmed and 

maintained shrubs (if applicable) and generally overall neat and clean.  

 You will be contacted to schedule a housekeeping and yard inspection.  

 You will be required to pay the following processing fees: 

• Processing Fee $200.00 

• Inspection Fee $250.00 

• Criminal Check for all occupants age 18 and older $50.00 EACH 

 Complete Page 2. 
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Once you have checked ALL requirements, to begin the application process you must Read and initial each of 
the following statements. By initialing you indicate that you have read, understand, and agree to each one.  

________ You (the member) are responsible for ALL COSTS incurred during the relocation process. Examples 

of these costs include but are not limited to 

• All maintenance work required to pass inspection by WHHOA and/or Warminster Township.  

• Painting must be completed in accordance with the Paint Policy. 

• Carrying charges must be paid in full on the vacated unit until the share can be sold. Even if you 

have relocated to a new unit, WHHOA will not bear any cost for a resident relocation. 

________ On your housekeeping inspection your unit, inside and outside, MUST be clean and overall 

organized. You are required to address all damages prior to being approved for relocation. 

________ Once the application process is complete and approved, you will be notified by the housing manager 

and placed on the  approved waiting list. There is no exact time frame given at this point in the process as there 

is no way for anyone to know when exactly a unit will become available. 

________ If your application is denied, you will be notified by the housing manager. You have ten (10) business 

days from the date of the denial notification to appeal by submitting a letter to the Board of Directors 

requesting an executive session.  

________ If you decline the first available unit offered, you will be moved to the bottom of the relocation list. If 

you decline the second available unit offered, you will be removed from the relocation list. You will then need 

to restart the process over with a new relocation application.Any application fees are non refundable. 

________ You will have 30 days total to move out of the old unit. Once the old unit is empty, you will need to 

contact management to schedule your initial inspection. Management will be out to inspect within 2 business 

days of that call. At the inspection you may be given a list of things that need to be fixed and/or removed 

before the 30th day. Once completed contact management to schedule your final inspection and management 

will be out to inspect within 2 business days. If not completed by the end of day on the 30th day, WHHOA will 

complete the work and the cost will be assessed to your account. If all repairs are completed prior to the 30th 

day, your account may be credited a portion of the carrying charges paid for that unit.  

________You must keep the gas and electric ON in the vacated unit until move out forms have been signed by 

all parties. Once signed, the gas and electric will be switched to either WHHOA or to the new resident.  

________ It is the responsibility of both management and the resident to ensure every communication 

regarding the transfer, including but not limited to, the inpection sheet and repairs needed, must be in writing 

AND signed by BOTH the membert and either the housing manager or the maintenance manager.   
 

I have read, understood, and agree with the above policy and procedures for a unit relocation. 
 

Management __________________________|__________________________ | __________________ 
     Sign    Print    Date 

Member/Owner  ___________________________|__________________________ | __________________ 
    Sign     Print    Date 

Co-Member/Co-Owner  _________________________|_________________________ | ______________ 
     Sign     Print   Date 

Witness ___________________________|____________________________ | _________________ 
   Sign     Print    Date 


